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How to create a Shop in CloudBook?

1. At first go to www.cloudbook.com.bd
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Take Control of Your
Business with
CloudBook

2. Click on the Create Shop button
3. Select the pricing plan and click on the Start Today button

u Home  Why Clowdbiook.  Feoturss Fricng Contact
Cloud!

Our Pricing

Frea Tral Essential Plus

TK 0.00,., TK1000.00,.. TK 2800.00....
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4. Fill up all the necessary information and click on the Place Order button

2 il i NG | Feakel: el Cantaerll  cresi Siop

Cloud

Complete Order

it offer o solulion Pt

o et you et

Billing Infarmation

Addons

Your order

shop Informaotion

: Shaudinont com b

Order Nates

5. After signup, you will see your shop details and you will get a confirmation
email, click on the provided link or go to the Login section to reach your Shop

Dashboard

Thank you for your Subscription!

‘Weve sent the Involee nyour irbox. Let's get started the awssoms= things
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6. Put your email id and password in and press the Sign In button

Signin
First Time Here?
ssinrs
-
St e
[ soon me Sgredin Feagot Passwend!

7. Now you are done with your shop creation and you will see your Shop
Dashboard. You can now add your product/customer and do lots of things easily.
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How to Manage Suppliers in CloudBook

1. Log in to the CloudBook and click on the Suppliers feature



http://www.cloudbook.com.bd

2

Cloud

www.cloudbook.com.bd

3. Fill up the necessary fields and you can insert a photo in the Select Image
section.

Example: You can add suppliers' company/product image.

4. Now provide the supplier's bank account number and fill up the other fields.
Also if you want you can attach images in the Add Files section.

Example: You can attach business agreement files.

Now click on the Save button, your new supplier has been created.
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5. Now you can see your newly created supplier on the Supplier list.

roducts Ll

How to Manage Products in CloudBook

1. Log into the CloudBook and click on the Items feature.

Top Manulactures
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2. Click on the New Item button

ftem Id UPCIEANNSHEN Hame Category Full Pt Cost Price Selling Price Quantity

m B e B @

3. Fill up all the necessary fields, and if you want to add new Categories /Tags
IManufacturers then you can easily create them by clicking on the highlighted
buttons and writing the new name. After filling in all the information about the
product, click on the Save button.

o> =
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4. Now you will see the
Example: Product Color.

Cloud’.'.. :

variation page where you can add product variation.

Ingamam ahmed

First, create New Custom Attribute

Dastboam » Mems 3 F Vanstons U
Pricing Fwantery

Xiomi Mi 8 [ID: 221
< i
 Variations (Fieids n rad ars regured)
Item Atirbutes:
Hew Custom Mirbute v E
Supplier Dalate

5. Then create a ne

6. A new field has been created

Manape Glahal Afrbanes
ftam Variations
Rem Wumber Variabion 10

e

Atributes

w Attribute Name

Please Enter An Attribute Name

Ca ngel m

Invetory

Yiomi Mi & [ID: 22]
aristions

Htam Info
:

o Variathans (Fields in red are required)
Iem Aftrbules:
Dalete

Mew Cussom Arinbuss

Values

fame

Wanage Global Mulbutes

Thesm Variations:
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7. Now fill up that newly created field by adding the variation, For Example, Red
& Black, you can make more variations if required. Now click on the Save button

Xiomi Mi 8 [|D: 22

ttam Variations:

Mame: Altributes Iem Number Varigtion ID Suppiier Delete

=]

8. Now the Pricing Section will appear, Fill up the required fields for accurate
accounting and price management.

10
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9. Here you can add the promotional price for a certain period of time. Click the
Save button after everything is done.

arilless of pomissions

=[]

10. Now you are in the Inventory section, to create inventory manually, put the
number of products in the Current Quantity section and press the save button.

Sashnn tems ' invantory 12 injamam Anmad
Kiomi Mi 8 [ID: 22] G

[ Variatlons Pricing I Inventory I Images

# Previous Rem

O Inventory (Figlds in red are required

Ranrder Lavel

Suspended Inwentors [l

Bventory o acdsubtract

11


http://www.cloudbook.com.bd

/2
Cloud

11. Now you can add the product picture in the Picture section and add your
location. Click on the Save button.

www.cloudbook.com.bd

Xiomi Mi 8 [ID: 22]

them Infa Vanations Pricing Wvantory Images

| Upload Images (Flekds in red are required] m

o> [

12. You successfully added the item/product in the CloudBook and can see the
product on the list.

Injaman Ahied

Felds Caagory
a goureh e | - |
e b UPCIEANISEN Name Category Full Paty Cost Price Saling Prica Musantity
ol Proing THIN, D000 RIS, 00000 '
GIBARY T m '
o o ] ‘
..... B
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How to Re-stock / Receive Products in
CloudBook
1. Log in to the CloudBook and click the Receiving feature
9 15 e 21 @ 11 e

2. Write the product name in this box

Item Name Cost oty Disc % Total

There are no items in the cart [Receiving]

13
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3. Now add the product quantity by clicking the Qty section

em Nama

Kicimk Ml & T3

Serigl

Stock
Salling Price
Suppiisr

Description
e Intermal Storage §
£ WP Battary: Hon

UPC/EAN/ISEN

Cosl

a=nnnard
Gty
8 de FReceive E2 Show Grid
Itemn Namsg Cos n Total
" Mi B TH30,0 000 =8 - TRO.OD
Serial
Stock 13
Selling Price
Supplier Hashem & Sons
Deceription Procassor: Deta © mory: 668,
THEEMHz Storage: Internal Star 3 Display: Screzsn B.01 inches OLED FHD+ display Camera: Camera Duerview
168 MP + 18 MF | 8 MF Batte ole

300 maAn

UPC/EAN/ISEN

FReceive

[ Show Crid

ftem Nam A Dise %

Total

Ko MI &

Serial

Stock 15
Selling Price

Supplier

Description Processor

866MHz Storage: Intarnal Storage: 64GE Cisplay

vo 385 + 4x1.6 GHz Kryo 385

8.01 inches OLED FHD+ display

:

amera: Camera Ovarview:

Memery: GGE

n (Sza &

16 WP + 16 MP [ 8 M® Battery: Non-Remaovabie 3 mih Lithium-

UPC/EANNISBN

| @ Cuncsifiecy.
Qty,

Disc %

kgznem & Sons
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6. Now you will see the total budgetary information here, now you can select the
payment method and press the Finish button.

UPC/EAMNSEN

7. Now you can see the invoice, if you want you can print this document by
clicking the Print button.

= Dethboasd + Fecalvng > ecaivings Retsp I hiiaar ket
=3 EEEED 3 253 @ > [
Chal Dal Receving 1D RECV T Supplier Kashem & Sons (Md. Mainul 1slam )
House - 01, Roact 02, Mohakhall Dohs, Dhaka-1351 Emgloyes:  Injamam Anmed Angiess  Manikgan). Dhaka
ME316T5044 Banglatesh
RECEVNDS Recaipl Phone Number - 72151741
0822023 0112 pm E-Mail manul@gmal com
Item Name
Price aty. Total
Xami Wi &
Frocessor: Octa Core 422 8 GHz Kryo 385 + 4.8 GHz Kryo 385 Wemary: BEE. 1BEEMHE Saiags Intemal Siwsge: G468 Display Soreen (Size & Typs| 607 Inches OLED FHO+ daplay Camers. Camers Ovardew 16 MP +
16 MP /& MP Batsary: Mon-Removabla 3 500 mah Lithiur-P
00,000.00
Total TK300,000.00
liems Purchased 10

ymant Type Cash

LI

8. You have successfully restocked the product and if you want to restock
another product you can easily do that by clicking the New Receiving button.

= Cashboard * Hecenang + Kacewings Receipt . Injzmam Anmed
3 I T T T O ==

Chal Dal RetewingID: RECY T Suppher. Kasnem & Sors (Md. Mainul Islam |

House - 01, Road: 02, Mohakhali Dohs, Dhaka-1364 Employee:  Ingmam Ahmed Address - Manikganj, Dhaka

01931675044 Bargiadesh

Recelvings Receipt Fhione Kumber : 0172151741

06422025 01:12 pm E-Mail - mamulifigmail com
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How to Manage Sales Effectively in CloudBook

1. Log in to the CloudBook and click on the Sale feature

e Name: Price Oty. Disc & Totn!

There are no items in the cart [Sales]

2. Now enter the product name here which you previously added to the

CloudBook software

16
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3. You can add product quantity here

.......... | - JEed
nnnnnnnn 1
Description 14 Fra M
Categer
UPCIEANSEN =
St -
vat
o
S 0

4. Now you have to put your Customer Name which you have added to this
software before. And you will see the Total Price below.

Wariation

Description

Calegery
UPC/EAN/ISEN Hane

Stock

Wat

17
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5. You can make a Discount in this section, and you can write the Discount

Reason below.

Dascription
Category
UPC/EANAZEN
Stock

var

6. You can see the full information
click the Complete Sale button.

im Heame:
Variali Edt
Description #
Catagary
URC/EANTSEN T
Slock
Vat

B
Prics oty. Dise%  Toml " g
L =i © oo

Ecit Discount At

Hony DTS EN
Sul: d: [Ex: Iy
a5 E
i
Corectt Card

here, now select the payment method and

Price Ty, Dise % Total
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7. After completing the sale you will see the invoice, and you can print it by
clicking the Print button.

3 2 0 T 2 K Q b [ | 2w mcinonm | e

Chal Dal Saks Receipt BiE Ty

House - @4, Road: 02, Mchaktah Dahs, Dhaka- 1351 R B0SF P AL BRI Heson A

BTS04 Sale 0 POS33 Afidress - Guishan Niketon Dhaks
Emplayse in@mam Anmed EBanpices

Phone Number : 01931676042
E-taail tahdmciiamad com

Item Name

Price Qty. Disc % Total
Apple iPhans 14 Pro Max
Sub Total TKAGE, 000 00
5000% BD THE.(00.00
Towal TK168,000.00
Nunbsr of flems sokd 2
Payment Type Cash TK154,000.00
Changs Dus TKO.00

How to manage Customers in CloudBook

1. Log in to the CloudBook and click on the Customers feature

19
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2. Click on the New Customer button

Cloud

> [=aE

Phona Nambor

Add Fllas

Flia-1

20
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4. You can attach the customer image and other documents here, and after
adding everything click on the Save button

O For Sale
Valal
Add Fll
e 1.
nowmafila | Nofi
ﬁ : Fie 2
1 Imagu {300 X 300):

5. You have successfully added a customer and you will see your customer in
this list.

il Hasan

6. Also you can add customers shortly when you are in a hurry in the queue list.
Go to the Sale feature and add any product from your list.

21
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New Customer

Frat Namg:

Mioov o Manoi
Last Mame:

Humar
E-Mail:

Manojmgmait com
Phiona Numbar:

725485754
Address 1;

Houswe £, Road 3, Gulshan
City:

Uhaka
Comgany Nams:

Aute Mart

B vasanie

8. Now you can see your newly added customer's name and you can complete

the sale.

Dzzhboard 1 Saks

Iem Name:

Atz Dana Daily Pushei Mk Powder

Suppkiar

Description o

Categrary Food = Disliy and Egg
UPC/EANNSEN Hene

Siock TR

at Edt Vais

Irqamam Ahmed

B
-
oty Se—
5 B [elivary 0 Emall Recaipt @ Datach
Discount all Hems by 0%

Percent

[rsooun Entira Sale:

Disnouril Ragson:

Subs Tntal; {Eah ¥

@ S000% BLx

Total

Oifft Cant

TE4£0

Show comments on receipl

Change Sale Date

GloCH ClEarns 1ie

TEIE 40

Amount Dug

Debit Card

Compiete Saie

22
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How to manage Gift Cards In CloudBook

1. Log in to CloudBook and click on the Gift Card feature.

) = .
’
OOK
(% Dashboard tal Saies o Total Custamer e Total ftems @

3 15 21

+ Suppliers

2. Now click on the New Gift Card Button

3. Now give a unique number in the Gift card number section. / Provide an
amount in Value that you want to use in the gift card./ In the Description

23
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section, write a gift card providing the reason./ In the Customer name section
write the Customer's name./ Now click on the Save button.

ned
Giftcard Information (Fields in red are r@ Q
Gificard Murmbe Vs
“Desoroton
Naw year sale 1 sz
Giftcard Log: i ﬁ

4. You have successfully added a gift card, now you can see your offer in the Gift
card section.

[oiners ] -]

tomar Hame Actiainacive Chona

24
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How to manage Employee In CloudBook
1. Log in to CloudBook and click the Employees feature.
o ©
15 21
2. Click on the New Employee button
L) =k
Empiayzz: [ @

25
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3. Fill up the required fields with information

4. You can add the discount percentage, His log-in & log-out time, commission
rate, and commission type in these fields. Also, you can attach the employee's
NID and CV.

Employes Basic In t Juired
B0 mployee D
Sy i + 009
Leat M
s | -] 512 0 P
tha:
i a F
ax
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5. Now you have to set the employee login username and password in this area.

@

6. Now you will give permission that an employee can access the necessary
area. Based on the employee's work type you have to give him access
permission.

] a a
a a: a
a a a
B =2
a
S
8o
B - B
= - [
o
» B )
-]
4] [ B
-]
e
g
- Jet]
B
B
e
-]
-]
e
& iaw
8o
B
a
Bt
.
- B
|

7. After giving your necessary permission Click on the Save button. You have
successfully added an employee to CloudBook.

27
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8. Now you can see your newly added employee in the Employees list.

¢o

How to manage Expenses in CloudBook

1. Log in to the CloudBook and click the Expense feature

G
zD
Book

(*) Dashboard Total Sales Total Customer
©

28
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. Now Click on the New Expense button

= Syed Tahmid Hasan Chowdhury
[ ] -

Date At Payment Typa wat Recipiant Kam Approved by Expensos Notn

4. Select the category, and if you need to create a new category, you can easily
create a new category by clicking on the add/ manage category button.

New expense (Fiekds in red are required)

Evpense Basic Information

B osunms

29
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5. Write the category name and click on the Save button

— Dashboard > Expsnses

Manage cateqornes

Add child category X

Parent Category:

Mone b

Category Name:

Office Rent

6. You can create a subcategory by clicking Add Child Category and creating
another category.

— Dashboard > Expenses

Manage categories

[Add root category]
= QOffice Rent [Add child category] [Edit] [Delete] '
N
) ]
[Add root category]

Add child category

Parent Category:

Office Rent

Category Name:

Advance rent for 2 month

30
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7. Now you can see the 2 categories main category and subcategory then you
can go back to the expense page.

Conereome ] -

31
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Thank you for being with CloudBook!

We wish you all the very best

32
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